
VOLUNTEERING/CHAPERONING
101

Presented by Cicely Cook and Tammy Chipman



Where are you needed?
Summer band camp
After-school practices (Monday, Tuesday and Thursday)
Home and away football games
Concessions for home games
Competitions 



What are THE responsibilities?
Provide supervision and guidance to the students at all band events (games, 

competitions and misc. events).
Help promote a positive atmosphere of fun and camaraderie among the students.
Help the students be prepared for on and off-campus performances.
Ensure students’ safety.
Ensure that we leave any area occupied by the students as clean as we found it.
Most of all, enjoy your time watching your child do something he or she loves!



JULY 12–23, 2021







CAMP – MORNING CREW
Arrive early (7:30am) to setup.  Mr. Unger or a parent will pull the equipment trailer to 

the parking lot daily.
Unload the generator, the fan, the camp chairs, tables, and the two easy up tents
Fill a clean water cooler with mostly ice and some water.  This is for first aid.  Fill the 

Cow with ice half-way and water in the remaining space.   
Wheel the water cooler and food items in a wagon along with the Cow to the parking 

lot.
Have a full first aid bag (meds/washcloths/bandages/treatment log) and a chaperone 

with each group.  If all students are in the parking lot, then one bag is necessary.
Chaperones are to remain with the students.  
Document ALL medications/care given to a student in the treatment log located inside 

the first aid bag.
At the end of the morning session chaperones will:

o Tear down all the items and lock them in the trailer.
o Return fruit to the concession refrigerator and granola bars to kitchen in the band room.
o Empty the Cow outside, return to kitchen once empty and plug it in for the next day.  MAKE 

SURE THE BATTERY IS OFF!



CAMP – AFTERNOON CREW
After lunch, clean the tables, fold them and line them along the wall in the hallway.
Fold the tables and line them along the wall in the hallway.
Any left items like lunch boxes or water bottles go in a Lost and Found box in the band 

room by the outside doors.
Remain in an area such as the hallway with a first aid bag.  Students need to be able to 

locate you should they have an issue.  
Check the whiteboard in the uniform room for any specific needs and tasks for 

volunteers to complete.
Check periodically with each group for any first aid needs. 
At the end of the day please:

o Place the first aid bag in the uniform room
o Make sure staff room has been cleaned up and perishable lunch items have been put in the 

concession refrigerator.
o Drain the drink cooler at the end of the afternoon.



AFTER SCHOOL PRACTICES

Mike (Operations Mgr) will set up a tent and 2 chairs in the parking lot.
Fill a clean water cooler with mostly ice and some water.  This is for first aid.  Fill the 

Cow with ice half-way and water in the remaining space.   
Wheel the water cooler in a wagon along with the Cow to the parking lot.
Have a full first aid bag (meds/washcloths/bandages/treatment log) and a chaperone 

with each group.  If all students are in the parking lot, then one bag is necessary.
At the end of the day please:

o Place the first aid bag in the uniform room
o Empty the Cow outside, return to kitchen once empty and plug it in for the next day.  MAKE 

SURE THE BATTERY IS OFF!



CHAPERONE TO-DO LIST
HOME/AWAY GAMES

Home Games
 You will need a chaperone ID
 Water/ice in 5 Gallon Igloo Jug. See above the instrument stands or in the Band 

kitchen. Cups from the Fish Bowl and a trash bag. Use the wagon and roll these to the 
AWAY section for the away band. Someone will need to retrieve after the game. Check 
with the Pit Crew dad’s to see if this has already been done.

 Bleacher rolls in black duffle bag need to be placed for Guard on the front three rows in 
our stands, skipping first row.

 Cow filled half-full with ice. There is a hose under the sink in the Band Kitchen. Fill the 
cow at least half full with water, then roll it down to the base of the stairs in the band 
section prior to the game. It should be emptied and plugged in after each game. MAKE 
SURE THE PUMP IS OFF.

 Use the yellow caution tape to make a temporary rope from the top of the bleachers 
down and another strip across the railing at the bottom of the stairs and attach to 
Cow. This is to keep students out of the band section.

 Kids will have their own water bottles that WE will refill as needed.  Keep kids 
hydrated during 1st half.

 Blue First Aid bag taken with you. Mark any treatment given in the book.
 Pit crew parents should bring the ladder for the Drum Major.
 Plume bag - Make sure it is the FULL WHITE bag and not the partial.  Plumes attached 

as they leave the stand prior to halftime-tilted forward. 
 Escort the band down to the stands. It is your job to ask people to make way for them 

as they enter. Be about 20 feet ahead at all times.
 Restroom breaks with a same-sex buddy. No loitering in the restroom.
 No food or drink (other than water) in the stands unless approved by Mr. Unger.
 Provide trash bags near the end of the game for trash. Sweep stands for anything left 

behind.

Away Games
 You will need a chaperone ID
 One First Aid bag per bus. Each bag is labeled: Band, Guard, Pit and a 4th bag is extra. 

Bags go in the stands with a chaperone. Make sure each bag has meds, treatment 
booklet, pen, trash bags. Mark any treatment in the book.

 Plume Bag-check inside to make sure it is the full bag with WHITE plumes. The bag goes 
on an equipment trailer and is taken into the stands by a chaperone.

 Bleacher rolls in a black duffle bag. These are taken into the stands and placed on the first 
three rows for Guard, skipping the first row. This bag may go on a bus or in a trailer.

 Check with the Band Directors regarding water. Will the home team be supplying? If NO 
then fill 3-4 wheeled coolers with bottled water- enough for each student. Ice is not 
necessary.

 Ponchos taken to a trailer if there is a chance of rain. These are in large wheeled bags.
 Emergency Contact list. Staff, Band Board Member or Chaperone Chair will have this.
 Make sure students have their uniform bags and shakos as well as any other personal 

items prior to entering the bus.
 Roll Call for bus driver - A student captain on the bus will take attendance leaving and 

returning to school. Any issues with missing students-see a Band Director. 
 If it is dark when returning, keep your eyes open for in appropriate behavior and separate 

if necessary.
 Do a sweep of the bus prior to the game looking for shakos, gloves, gauntlets, 

instruments and sheet music boxes left behind. 
 Do another sweep after returning to school for any items and trash left on the bus. Be 

sure to check under seats. 



COMPETITIONS/EXHIBITIONS
DUTIES ARE THE SAME AS AWAY GAMES WITH A FEW EXCEPTIONS

Pack enough cases of water inside wheeled coolers and snack bars on a trailer for each 
student to have one.  There are reusable bags for the snack bars.  Any left over need to 
be returned to the kitchen.

The band will split during their warm-up time.  Be sure at least one chaperone remains 
with each group (band, guard, pit), has a first aid bag and cell-phone.

The band will sit together in an assigned area. Students may not leave the stadium for 
any reason.

Students leaving early must see a Band Director first with his/her parent or guardian.  
The head chaperone should have a sign-out sheet.



MAKING THE MOST 
OF COMPETITION 

DAYS!



PIT CREW/CHAPERONES

Help move equipment from the band room to the warm-up area, onto the field and 
back to the band room.

The chaperone must remain with the Pit at all times.  There is a separate first aid bag for 
the Pit.

For away games and competitions Pit Crew will:
o Help load and unload the equipment trailers.
o Help place equipment and props on the field.
o Remain on the field during the show and after to help take equipment back to and assist 

with loading the trailers.

WE NEED DRIVERS!! If you have a truck or large SUV and are able to pull a trailer, please 
sign-up under Pit on the Charms page.



Pit Crew 
Volunteers



CONCESSIONS

Setup tents and tables.  (All concession equipment is in the trailer by the tennis courts)
Need to setup electrical, i.e. generator (make sure it has gas)
Help prepare food (hot dogs, hamburgers, nachos, etc.)
Place drinks in coolers
Stock chips and candy
Will help with sale of food and drink items to our band & visiting team.
Break down concession area during the 4th quarter.





End of the Year 
Party @ Main 

Event





WE ARE 
FAMILY!



HOW DO I SIGN-UP TO CHAPERONE?

Visit https://www.charmsoffice.com/
o Select PARENTS/STUDENTS/MEMBERS
o The password is:  peachtreeridgebands

Click the Volunteers drop down menu
o Then Volunteer Needs
o Choose the date(s) you are available

 It is mandatory that each family have one member sign up to Volunteer/Chaperone at 
least 2 events.  

If an issue arises and you are unable to fulfill your commitment, please contact us at  
Volunteers@peachtreeridgebands.com or via text to Cicely Cook @ 678-458-6618 and 
Tammy Chipman @ 678-480-0420 immediately so an alternate can be contacted.


